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before resignation

regarding prior intimatios
ave the insttution must

With reference o the carlier notice issued by the othice
ersigned

all faculty members are once again reminded (hat anyone ntending to resign or le
of substitute

submit prior written information at least one month in advance 1o the und
smen

Ihis prior notice is essential w0 ensure smooth academic functioning. proper arrang

faculty and compietion of all assigned responsibilities.

Faculty member are to.

» » Complete all pending scademic and administration work

» Properly handover all official records. files and departmental responsibilities betore leaving
o faculty member who have served for less than ¢ month in the

No experience certificate will be issued t

institution
Failure to comply with the notice period may resull in necessan action as per institution noMmM:
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